
In Line Grading for Feedback – Text Feature: 

WCE: Educational Technology Unit 

The Grade Center has several options to offer instructors for giving feedback on student work submitted 
through Blackboard.  This handout focuses on the Text feature where instructors can type text within 
submitted work without it being attached to a place holder. 
 
 

1. Open Mozilla Firefox and log in to your Blackboard 
course (learn.uncw.edu)  

 
 
 

2. Under Course Management located on your left 
menu, click on Grade Center, then Full Grade Center. 

 
 
 
 
 
 
 
 
 

3. Any assignment that needs grading will have a 
green box with an exclamation point in it.  Hover over 
the Submission and click on the arrow in the top right 
corner of the cell. A drop-down menu will appear, click 
on Attempt.  

 
 
 
 

4. The student will have to submit their assignment as 
a .doc or .docx file attachment in order to use in line 
grading.  Select the file under the Submission 
category, located on the right side of the screen. 

 
 
 
 

5. On the left side of the screen, the student’s 
submission is shown. The menu at the top offers 
options to zoom in and out, comment, download the 
original file, and scroll through the submitted pages. 
The remainder of this tutorial will walk through the 
Comment option.   

 
 

6. Select the Comment button to view the 
comment/feedback options. There are 5 main choices: 

 Comment 
 Draw 
 Highlight 
 Text 
 Strikeout 
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7. Select the Text button. 
 
 

 
 

8. The Text tool options will appear. Select the text 
color you would like’ color options are black, red, 
blue and green. Select the font size.   
 

 The background color is set to default as the 
color of the document submitted.  If students 
have submitted an assignment with a blue 
background and the blue text is chosen, click 
the paint bucket to enable the white 
background.  

 
 
 

9. A cursor will appear on the document, type your 
comments. 

 You can reposition your text box after you 
have typed your comments. 

 
 
 
 
 
 
 
 

10. After reviewing the remainder of the student’s 
work and offering feedback, enter the points earned 
in the right column. 
 
 
 
 
 
11.   Enter additional feedback on the grade earned in 
the Grader Feedback section or direct the students to 
review their document for specific feedback. 

 If you would like to adjust the text options, 
select the A in the bottom left corner. 

 If you would like to attach something to your 
feedback, select the paperclip and attach the 
needed file. 

 
 

12.  Click Submit. 
 If you are in the middle of grading a student’s 

submission and are interrupted, you can 
select Save as Draft and then return later to 
finish grading where you left off. 


